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• 11 Reasons Why the Google Eco-System is the Best 
& Most Cost Effective Way to Run Your Association 

• Tools to Maximize the Office Experience, Automate 
Processes & Lower Your Costs

Objectives for Today



Reasons Why 

  

11

is the Best Option for  
Your Association



Plus Some Great Tools to 
Help You & Your Team Do 
their Jobs a Bit Easier ;)  

(& cut costs of course)



1 Everything Google Does is Cloud Based  
Internet connected versus installed



Advantages of the Cloud 
• Works on every device 
• Works online & offline 
• Private or can be shared/collaborate 
• More cost effective 
• Easier to learn, train & deploy 
• Syncs across devices



2 Everything Google Does is Integrated  
so their tools connect & work together











3

API

Everything Google Does is Open API  
Share their technology & code to allow 3rd Party Companies to 

build tools called Add-Ons inside of their systems





Add-ons > Get add-ons or gsuite.google.com/marketplace
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4 Google has a better option than Gmail  
enhanced tools, support & more



• Free 
• No Support 
• Includes Related Advertisements 
• Email Address Ends in @Gmail.com 
• Only 15 Gigs of Storage across entire account

www.google.com/gmail/



• $12/mo = Paid Business Account 
• 24/7 Support & Free On-Boarding 
• No Advertisements 
• Email Address Uses Your Domain (me@me.com) 
• Unlimited Storage across entire account

www.google.com/gsuite/

mailto:me@me.com
mailto:me@me.com


5 Add-Ons in Gmail, Calendars, Contacts & Google Docs 
take your experience to the next level













Extension for Chrome



Contacts







Gmail = 50 attendees 
GSuite = 250 

Includes Google Translate 
with real time language 
translation



+ Google 
Voice















3rd Party CRMs

Turns Gmail Apps into a full 
CRM System and solves any 

of its weakness such as 
basic Contact entry
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Google Drive integrates with Google Docs a FREE 
cloud based versions of all Microsoft office programs  

(word, excel, powerpoint, publisher, access, etc.)
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Forms



Create: 

• Questionnaires 
• Polls 
• Surveys 
• Website Landing  

or Sign In Pages 
• And more 

Forms



Forms



Templates In-House: 

• Time Off Request 
• Work Request 
• Find a Time 
• Assessment 
• Worksheet 
• Blank Quiz 

Forms



Templates Members: 

• Contact Info 
• Customer Feedback 
• Order Form 
• T-Shirt Sign Up 

Forms



Templates Events: 

• Event Invite 
• Event Registration 
• RSVP 
• Course Evaluation 
• Exit Ticket 
• Event Feedback 

Forms



How to Automate Sending Class Confirmation 
Emails &/or Provide a Free Resource from a 
Website Landing or Sign In page using: 
● GMail Forms 
● EMail Notification for GMail Add-on 
● Google Forms Dynamic Fields Add-on



Forms
form embedded on 

my website
Once filled out they go to 
download page & receive 

a confirmation email

Plus they are imported 
into my CRM & Marketing 

Systems



Forms



Forms



Automations with 
Zapier or IFTTT:

Forms



Automations with 
Zapier or IFTTT:

Forms



Tools to Maximize 
Your Office 
Experience



I didn’t realize 
Word/Docs  

could do that!!



Docs



Templates for In-House: 

• Project Proposals 
• Meeting Notes 
• Onboarding Notes 
• Consulting Agreement 
• Sales/Training Quotes 
• And more

Docs



Docs

Templates for Legal: 

• Mutual NDA 
• General Release of Liability 
• Terms of Use 
• Privacy Policy 
• Employment Verification 
• Job Offer or Promotion Letter 
• And more



Templates for Members: 

• Brochures 
• Newsletters 
• Letters 
• Business Letters 
• Resumes 
• Essays 
• Reports 
• And more

Docs



Templates for Events: 

• Meeting Notes 
• Lesson Plans 
• Reports 
• And more

Docs



Add-ons > Get add-ons















Extension for Chrome



How to Rock 
Presentations



Slides



Templates for In-House 
(or Members): 

• Consulting Proposal 
• Pitch 
• Status Report 
• Case Study 
• Professional Profile 
• Project Wireframe 
• Portfolio/Photo Album 
• Yearbook 
• And more

Slides



Templates for Events: 

• Presentation 
• Reports 
• Lesson Plan 
• Flash Cards 
• Student Certificate 
• And more

Slides



Add-ons > Get add-ons











Maximizing 
Spreadsheets



Sheets



Templates for In-House: 

• Invoices 
• Purchase Order 
• Time Sheets 
• Expense Reports 
• Employee Shift Schedule 
• Budgets 
• To-Do List

Sheets



Templates for In-House: 

• Website Traffic Report 
• Analytics Dashboard 
• CRM Report 
• Project Timeline 
• Team Roster 
• Pros and Cons 
• And more

Sheets



Templates for Members: 

• Calendars 
• Schedule 
• Event Planners 
• And more

Sheets



Templates for Events: 

• Attendance 
• Assignment Tracker 
• Grade Book 
• Event Marketing Timeline 
• And more

Sheets







www.theemailmonster.com 
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How to Automate Sending Nice Looking  
Class Certificates in 3 easy steps with: 
● GMail Drafts & Canned Responses 
● Email Monster Add-on 
● Google Sheets & Yet Another Mail Merge 

(YAMM) Add-on



www.theemailmonster.com 

1
Create a nice looking 
email template with a 
certificate in 
EmailMonster

http://www.theemailmonster.com
http://www.theemailmonster.com


2
Create a Draft or  
Canned Response  
of that template  
back in GMail



3 Do a MailMerge to that Draft or 
Canned Response in Google Sheets 
using Yet Another Mail Merge (YAMM)



www.theemailmonster.com 

Before

After

http://www.theemailmonster.com
http://www.theemailmonster.com
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It’s Like Your Computer in the Cloud!
• Folder Organization 
• Note Taking 
• Image Files 
• Audio Files 
• E-mails 
• Flattened Files (ex. PDFs) 
• Hand Written Notes 
•   And More 

All highly organized, searchable & fast! 

or



+ Google 
Voice8 =



Attendees 
Gmail   = 50 
GSuite = 250 

Has several cool 
integrations including 
Google Translate with real 
time language translation



Cloud Storage Solutions9

Google 
Voice

Google 
Keep

Google 
Play



Google Drive Sync Now Auto Backs Up 
Your Entire Computer!!



10 = The Rest of the Google Eco-System



For $12/mo/seat you can have: 
•Use of Your Own Domain & Branding 
•UNLIMITED Storage 
•Automatic Computer Backup 
•All the tools you need to run your business 
•24-7 Support Directly with Google 
•Free On-Boarding 
•Great Security 
•Awesome 3rd Party Add-ons

GSuite.Google.com 
11 Value, Security & Support

http://GSuite.Google.com
http://GSuite.Google.com


And so much more

Evernote or One Note

Microsoft Office 365 Suite

Replaces:

Drive, Photos & Sync Dropbox & Carbonite

GSuite.Google.com 

Skype, Phones, GoToMeeting, etc.& Voice

Outlook, Calendars, Contacts, Email Hosting, etc.

Forms Survey Monkey, Lead Pages, etc.

http://GSuite.Google.com
http://GSuite.Google.com


Q&A Time
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