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Objectives for Today

e 11 Reasons Why the Google Eco-System is the Best
& Most Cost Effective Way to Run Your Association

e Tools to Maximize the Office Experience, Automate
Processes & Lower Your Costs




m Reasons Why

Is the Best Option for
Your Association



5 Plus Some Great Tools toE
Help You & Your Team Do

their Jobs a Bit Easier ;)
(& cut costs of course)



Everything Google Does is Cloud Based
Internet connected versus installed




Advantages of the Cloud

* Works on every device

* Works online & offline

* Private or can be shared/collaborate
* More cost effective

« Easier to learn, train & deploy

e Syncs across devices




Everything Google Does is Integrated
so their tools connect & work together
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Everything Google Does is Open API
Share their technology & code to allow 3rd Party Companies to
build tools called Add-Ons inside of their systems




Google Docs  dd-ons
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Google Docs add-ons

Add-ons > Get add-ons or gsuite.google.com/marketplace
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https://gsuite.google.com/marketplace
https://gsuite.google.com/marketplace

Google Docs add-ons

Add-ons > Get add-ons or gsuite.google.com/marketplace
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https://gsuite.google.com/marketplace
https://gsuite.google.com/marketplace

Google Docs add-ons

Add-ons > Get add-ons or gsuite.google.com/marketplace
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https://gsuite.google.com/marketplace
https://gsuite.google.com/marketplace

Google has a better option than Gmail
enhanced tools, support & more




| o | Gmall www.google.com/gmail/

* Free

* No Support

* Includes Related Advertisements

« Email Address Ends in @Gmail.com

* Only 15 Gigs of Storage across entire account
) omes

Get more done
with Gmail

L IRt TR R




G S u ite www.google.com/gsuite/

« $12/mo = Paid Business Account

« 24/7 Support & Free On-Boarding

* No Advertisements

« Email Address Uses Your Domain (me@me.com)

« Unlimited Storage across entire account
Couite |

I

Get Gmall, Docs, Drive,
and Calendar for
business

VMELn
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Add-Ons in Gmail, Calendars, Contacts & Google Docs

take your experience to the next level
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oomerang for Gmail

AeC s

Sulhect

ﬁ Craly Gumt

u
goenoa

| panendadCIC_IRCTT_BERNY -




"\ Boomerang for Gmall

Boomerarg
Respondable

Veryunlicely

f rortem s T

Fvomct Langtt

1 was hoging & axpard Lpon our comversatca ckout allabcaaten from
Wednastay andd 0 raplore opooriunitias 10 stanghen our Argagamant. Lat
e ow il we can Jaceis

AOVWNCED "LATVALY

oty

K tetm-oxr.
m Doomeieng Tis Teronom ateroo foomply -~ 0 A Rocmermgeocnist




Extension for Chrome
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Gmail = 50 attendees
GSuite = 250

Includes Google Translate
with real time language
translation
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Google Calendar
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Google Calendar
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Google Calendar Add-ons calendly

© 5 a

Craig Geant

30 Minute Meeting Times ara 1y Eastarn Tma- LS & Canaaa v

Select a Day




Google Calendar Add-ons calendly

Tuesday
Adrl 4, 2017
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Selecta Time
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Google Calendar Add-ons
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3rd Party CRMs

ate

E Streak Turns Gmail Apps into a full

CRM System and solves any
of its weakness such as

instghﬂg, basic Contact entry
@Al ICRM
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i1 Google Docs

Google Drive integrates with Google Docs a FREE
cloud based versions of all Microsoft office programs
(word, excel, powerpoint, publisher, access, etc.)

Microsoft’

3 Office
D
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Google Docs

Flipped Classroom Activities |

File Edit View Insert Format Tools Add-ons Help All changes saved in Drive

o~ @ A P 100% v Normaltext ~ Arial ~ 12 v+ B I UA» ocOQHNE- =~ 1= - g~ A =
- ¥ 1 2 3 4 5 6 7 v 8
Ii=lipped Classroom Activities @
IClickers (personal response systems) 22
1. Instructor provides multiple choice questions
2. Each student selects the answer on their clicker /]
- 3. Results instantly tabulated
4. Instructor provides instant feedback & reteaching if needed
Word Web Concept Maps
1. Students map out how concepts, ideas, or theories are related in a visual mannerl
o 2. Any gaps can be useful inspiration for discussions either at a group or class level @ Craig Grant
Problem Solving Activities

1. Defining the Problem
Think About It

2.
« 3. Plan a Solution Cancel
4.

Carry Out a Plan

How do we handle this?|




Google Docs dg-ons

Add-ons > Get add-ons or gsuite.google.com/marketplace
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Flipped Classroom Activities
IClickers (personal response systems) /)
1. Instructor provides multip e choice questions
2. Each student selects the answer on their clicker
3. Results instartly tabulated
4, Instructor provides irstan! feedback & reteaching i needed

Word Web Concept Maps
1.  Studenis mep cut how concepts, ideas, or theories ara related in a visaal manner

~

2. Any gaps can be useful inspirction for discussions either at a group or class lovel



https://gsuite.google.com/marketplace
https://gsuite.google.com/marketplace

Google Docs Addons

Add-ons > Get add-ons or gsuite.google.com/marketplace

Flipped Classroom Aclivities 1 ~ 2 m a
“le Edit view Inzart Fxrmst Tooe| Add-one |Felp  Allcrancess.
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- : C " Avey Late Merge v = ' Y
CocTo Form - &
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IClickers [personal response system o &
1. Instrudor provides mulliphe cio lcidchurt Dogrars »
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. Mail Merge
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Worc Wab Concept Maps Tleebay Free Imeqes
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Temp ate Gallery v
Froblem Solving Activities
1. Defiirg the Problem cet adions
2 Think Abaut It - [ 4 >
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Forms

Create:

e Questionnaires N .
 Polls RETI CRM Generator - Vendor Form .
* Surveys SR |
* Website Landing .

or Sign In Pages
 And more
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Templates In-House:

e Time Off Request
e Work Request

e Find a Time

e Assessment
 Worksheet

e Blank Quiz

E Forms

le=piite palery
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Templates Members:
e Contact Info EEEE oS gl UROERY PSRN
e Customer Feedback .. E . =
e Order Form Wiy

e T-Shirt Sign Up




Templates Events:
 Event Invite

e Event Registration
RSVP

Course Evaluation
Exit Ticket

Event Feedback

E Forms

- o =piite palery

Aom

EEEE ey ey, URERY PP

woerwe fereec

Taenycy hwwadon Fodalivy Lo Py by L G iy




How to Automate Sending Class Confirmation
Emails &/or Provide a Free Resource from a
Website Landing or Sign In page using:

e GMail Forms

e EMail Notification for GMail Add-on

e Google Forms Dynamic Fields Add-on



E Forms

form embedded on
my website

B Cog it CorseDownioes O 9

. oy @

CnigGran Course Downoxds

’u—-—n—.'

our \socwon '

o

Craig Grant Course Downoads

AL N

Once filled out they go to
download page & receive
a confirmation email

= BN

Plus they are imported
into my CRM & Marketing
Systems



EMAIL NCTIFICATIONS

Forms Add-ons
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Forms

Automations with
Zapier or IFTTT:
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Google Sheets

Forms

Press a button to
track work howrs in
GoogleDrive

AUtomations With Log motes ina Save tweets Archive ever
Zapier or IFTTT: Tt |

Log how much time Recaed your daily
you spend at Fitbit activity in a
specificlocations Gocgle

Nke the office or Spreadsheet
home ir a

spreadsheet




Tools to Maximize
: Your Office :
Experience



| didn’t realize

Word/Docs
could do that!!



Docs

O Dwany, Foah Mgt § Tauh Sefut: 1Y Outom 3 10 3 s
[ P P SN N A Uy —— n—-ﬂ
AT w [ -~ ' A/ NA =L BFSSF g 2.3 L %23 & vy ’
; ’ o ) . ' .
Course Nane: Ot Secsty § Legad Rak Maragerert & Tock ]
L fow Cowmesmmes 3 001 A1 YOUPLR J
natuctr: | Cag Grast, E#Fv0 & G0 imatnctor |
| mpormsinguvgnaacn. | )|
im-lb-n. I.\Hrun }
Genersl Course Cescrigtion:
N " o e P - Bt 2@ THNL TIVUE s s S g A e Wy el o vy Pk
Yo ou You Bget 15 e My MEIVCOGY BOR D

i ——— gy p— i e - o - —————_———. -y
Pt 0 More. Pt T e Pty B, JORCRE BAD DR EOuee Bena TR Na T D A0S

i e e i %0 g oy # P TR wmme bt fo o n St vy e
gl e wd s e e o e d e ey g e Loy B e

P . A VT S AA S

Learning Jbjsctves:

o st B s v ot AAAsdaats. St S iy St WA s S A M

D i e L SRR

o Mg et e e A, » - -
D (I Yt

§ NN MCTEG 10 NOR MRCIOR. POBCHE SNTYEE OWF MTROME IS DN [0NNGY ) GRS O pOu

L el
0 Mty e i o Wy e and e ey mhdan @ B fdd bu abie © bl wale vt
e

* FRCOpAIN T IONATe O TWANG Sy NenDe O Ouf WTVIOMORNy I MO Ject Mitey
e i e ]

8 Masngean Be wien & Sdend lewn rwining b eebaingy e ol pe o o & FRALTON sl g
FETRCNTS W e

. S WA potcun ey wiethg © wotedogy et fect e ob g1 s BEAL V0 gt wour




Templates for In-House:
e Project Proposals hd
 Meeting Notes
e Onboarding Notes
e Consulting Agreement - il
e Sales/Training Quotes
 And more




Templates for Legal: =

e Mutual NDA L4 —
* General Release of Liability %
e Terms of Use Nl S =N m
* Privacy Policy N
 Employment Verification A
e Job Offer or Promotion Letter e
 And more 2+ e




Templates for Members:
 Brochures

e Newsletters hd

* Letters =
 Business Letters

Resumes T
Essays | -
Reports
And more




Templates for Events: - -

« Meeting Notes 4

e Lesson Plans — o e e

e Reports =1 . = Y=

 And more n BN




Add-ons
DO CS Document add-ons
Avery Label Merge >
Doc To Form >
Doc Tools >
Ad d -o n S Lucidchart Diagrams > ‘l
Mail Merge >
Openclipart >
Pixabay Free Images -
Add-ons > Get add-ons rebleof contents »
Template Gallery >
Get add-ons...
Manage add-ons...




Mail Merge

Start
License...
Gmail Quota...

SMTP Settings...

==| From a Google Sheet

Help




— \

AVERY

Avery Label Merge

New Merge

Open Merge

Help




Template Gallery

Docs

Vertex42 Template Gallery X
Browse Aboul Help
Search new Go
Categories
@
."glé U ? r t?xqaﬁ Letters & Resumes (21) Calendars (10)
Business (13) Planners & Schedules (13)
Template Gallery = e
Finance & Accounting (7) Budgets (12)
Project Management (11) Dot Payod (2)
n E E n Timesheets (5) Loan Calculalors (9)
Payroll & HR (2) Home and Family (5)
Allendance (16) Exercise Charts / Logs (12)
Students & Teachers (12) Lists / Checklists (10)
N
i




8 Uertexyz:
Template Gallery

wl=fufolcls

Template Gallery

Vertex42 Template Gallery X
Browse Aboul Help
< Back Filter by Fie Type: Show Al 3
Category: Attenda
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8 Uertexyz:
Template Gallery

DERARERRL

Template Gallery

Vertex42 Template Gallery X

Browse Aboul Help

< Back Filter by Fie Type: Show Al 3

Category: Students and Teachers




Doc Tools

Start

Sort the selection ascending

Sort the selection descending

Convert numbers to words

Convert words to numbers

ALL UPPERCASE

all lowercase
Capitalize Each Word
Sentence case

tOGGLE cASE




Extension for Chrome
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How to Rock
Presentations



Slides

Working with Today’s
Connected Clients

. >
Craig Grant THE REAL ESTATE
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Templates for In-House
(or Members): . ——

e Consulting Proposal ———

.+ Pitch M- B B

e Status Report el - ———

e Case Study s .m s ,
 Professional Profile —

e Project Wireframe =
 Portfolio/Photo Album =

e Yearbook
 And more




Templates for Events:
* Presentation

e Reports

e Lesson Plan

e Flash Cards

e Student Certificate
e And more




Add-ons

Document add-ons

‘?l‘ Sld Dreamstime Stock Photos >
= [0 [S3S

Haiku Deck | Image & Template Search >
Insert icons for Slides >
Lucidchart Diagrams for Slides >
Pear Deck - !

Add-ons > Get add-0NnS | unspiash Photos -

Get add-ons... |

Manage add-ons...
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1 Slides Add-ons épear Deck

. low o Modemize four Edusation & Events Vithout B " @ B S
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E Slides Add-ons

How to Viodemize Your ECucation & Events Without Bl I ~ B D veseat - m a
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ESIIdeS Add-ons <’ Luc|dchart
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Maximizing
Spreadsheets



Sheets

Bsnrridbon Covm v | nbe -
e e Vs e Fomer e Toon Astom e

- P .
B W e S -

- - - e - -

L ol e | Sy

429 Sto by Site Hitst

N v tase

e e e e e iy e e amm
G ROy W Sty KISRE N . WA RO e e, Oy
DT PR TR - O, e

— . WA~ o ——— -~
ey Sy s mre cw— Aal e A ew.

e e P e ¥ i o e+ et
Ararre merter et By VK WA Guns mase § Pannn, sane
W Cunpary - 40 i
. - - -~ — . ———
Patmwm A DR vl gy Bl e Wl i o e Vel
e W Bl DA + T Bt A 1) Gty S Sy
—

Rt

S Fmadt Dvwerary uges b e Cammmmnnn Wage

e wm B e b rwede ey salow U Te il

B i e N e e T R
AT T eI S FLm AL Saors G a8 WrsEes
e e gt &

TemAm
T e e W e e gt e—— " (| ———
.

B e e e
St -

+m Lo

® A L
—_

- .
T
oy T
e L
T -
Teva s

AN L IR L Ahbsmrs v B e, eree e Nwwee

“~EBNT = | B

Ui Bown - ucanmel o °




Sheets

Templates for In-House: ——
e Invoices = e
e Purchase Order
* Time Sheets -
e Expense Reports ' s
e Employee Shift Schedule =
* Budgets = ==
e To-Do List Jsrns | T | BT




Sheets

Templates for In-House: e

e Website Traffic Report Sl pp—
e Analytics Dashboard
e CRM Report

e Project Timeline

e Team Roster - T =
e Pros and Cons = ==

e And more Juisins | Jieaes | B




N
Sheets

Templates for Members: e —

e Calendars -

e Schedule e

e Event Planners —  —— = .

e And more e AT
— | raes | hu




N
Sheets

Templates for Events: Sl gp—
» Attendance '
e Assignment Tracker

e Grade Book TTo T

e Event Marketing Timeline —_— e = =

 And more E =
s | niecyes | NN




==} Sheets Add-ons

Data Tools >

Lucidchart Diagrams for Sheets >

Power Tools > Find duplicate or unique rows
Remove Duplicates > Compare columns or sheets
Split Names * | Find duplicate or unique cells
Yet Another Mail Merge >




==} Sheets Add-ons

How Technology Can Ruin Your Regl £state Businase Class lamga 3/28/1/ =g egBeine -
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www.theemailmonster.com

Sheets Add-ons



http://www.theemailmonster.com
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How to Automate Sending Nice Looking

Class Certificates in 3 easy steps with:

e GMail Drafts & Canned Responses

e Email Monster Add-on

e Google Sheets & Yet Another Mail Merge
(YAMM) Add-on




Create a nice looking
email template with a
certificate in
EmailMonster
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Create a Draft or
Canned Response
of that template
back in GMail
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Do a MailMerge to that Draft or
Canned Response in Google Sheets
using Yet Another Mail Merge (YAMM)

How lechnology Can Ruin Your Recl
Fie Ec VYiew koot Format Data Tools Addons  Halp
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Goaogle Keep




gEVERNOTE or (:‘ | Google Keep

It’s Like Your Computer in the Cloud!

* Folder Organization
* Note Taking
Image Files
Audio Files
E-mails
Flattened Files (ex. PDFs)
Hand Written Notes
And More
All highly organized, searchable & fast!
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Attendees
Gmail =50
GSuite = 250

Has several cool
iIntegrations including
Google Translate with real
time language translation




@ Cloud Storage Solutions

L Google Drive

@v Google Photos u YOUTUhe

Google
Voice

Google
Hangouts

Q



VA

Google Drive Sync Now Auto Backs Up
Your Entire Computer!!
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The Rest of the Google Eco-System
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m G Su |te Value, Security & Support

GSuite.Google.com

For $12/mo/seat you can have: ~=e0
*Use of Your Own Domain & Branding el
*UNLIMITED Storage M Ba &
« Automatic Computer Backup -
«All the tools you need to run your business T
«24-7 Support Directly with Google  aa=
*Free On-Boarding e
*Great Security
B
*Awesome 3rd Party Add-ons N



http://GSuite.Google.com
http://GSuite.Google.com

G S u Ite Replaces: GSuite.Google.com

G|\4|| Outlook, Calendars, Contacts, Email Hosting, etc.

Go g|€ Docs Microsoft Office 365 Suite
& Drive, Photos & Sync  Dropbox & Carbonite

a Forms Survey Monkey, Lead Pages, etc.

Q Hangouts & Voice  Skype, Phones, GoToMeeting, etc.

Evernote or One Note

And so much more
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Thank You!!
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To Download this or any of Craig’s Courses go to

CraigGrant.info/rapdd
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